
Registering 
for Classes 

 
 
 
 

REGISTRATION DATES 

 
Students are responsible for registering, adding, and dropping classes by posted deadlines.  
Please see the academic calendar for these dates. 
 

INSTRUCTIONS 

 
Registration is easier on a laptop or desktop computer.  It is difficult to see all parts of the screen 
and error messages on a mobile device. 
 
To register, log into your MyGCSU account, select PAWS, click on the Student Services tab, and 
then click the Registration tile.  At that point, select “Register for Classes.”  
 

 
 
Please use the following screenshots to see an overview of the rest of the process.  
 
Select the registration term. 
 

 



Use the fields on the “Find Classes” tab to search for class options.  If you already have a list of 
preferred CRNs, you can use the second tab to enter them directly. If you already created saved 
registration plans, you can access them using the third tab.  
 

 
 
 
This example student has already registered for two classes and has searched for a section of 
GEOG. Next, she selected the preferred course and used the add button on the right to move that 
course to her schedule.  
 
But she isn’t registered yet. 
 

 



Next, she must click the submit button on the bottom right hand side of the screen to 
register for the course. 
 

 
 
If there are no errors preventing registration, the status will change from “Pending” to “Registered”. 
There will be a notice in the upper-right hand corner that the registration was successful. If there 
were an error that prevented registration, information about the error would appear in that same 
area. 
 

 
 

 
 



After registration, we always recommend that you check the Schedule and Options tab. This is the 
best way to verify that you are registered in the courses you selected. 
 

 
 
If you are waitlisted on a course click “Schedule Details” on the bottom half of the screen and click 
the arrow next to the course. 
 

 
  



Once the course information is expanded you will be able to view your waitlist position.  
 

 

 
Additional resources including videos are available online at: 
https://www.gcsu.edu/registrar/registration 
 
 
 

 

CONTACT INFORMATION 

 
Registrar’s Office 
Georgia College & State University 

Parks Hall 103, Campus Box 069 

Milledgeville, GA 31061  

Office: 478-445-6286 

Fax: 478-445-8535  

Email: registrar@gcsu.edu 
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